
Buying Team

Vendor

Sourcing Team

Changes the row’s 
Linesheet status to 

“Confirmed”

Completes Cost 
Submission and 

sends it to retailer

A notification request for a Cost Submission is sent to the vendor

Receives Cost 
Submission from 

vendor

Sourcing Grids automatically index on Atelier

Checks for 
products that are 
ready for approval 

by filtering:

Buying Approval 

Status = Required 

Checks for products that are 
ready for approval by filtering:



Buying  Approval Status = 
Approved 



Sourcing  Approval Status = 
Required 

Analyses cost 
analysis tab

Analyses cost 
analysis tab

Approves the cost 
in cost analysis tab

Approves the cost 
in cost analysis tab

Add retail data to active 
Purchase Method row (asset 

or memo)
Request SKU

Converts Samples to Products, 
choosing between asset or memo 

(Purchase Method) 
Outcome = asset or memo row now on 

Linesheet

SAMPLE TO SKU WORKFLOW IN LOUPE

Awaits Buying Team approval

Sourcing request cost changes

Cost Submission = Approved by both

Buyer can start adding Retail Data from this point - must be completed before requesting SKU

Uploads sample 
and sends in a 

Quotation to retailer

Moves items 
into My Samples


